Nadbiskupijski centar za pastoral mladih ,lvan Pavao II*
Gatacka 18
71000 SARAJEVO

INVITATION TO TENDER (POZIV NA NATJECAJ)
Broj protokola: 94/25
Datum: 25.02.2025.

Predmet: Poziv na natjeCaj za usluge financijske revizije za projekt " Construction of a
student’s residence by the youth center ,John Paul II."

PoStovane dame i gospodo

Nadbiskupijski centar za pastoral mladih ,lvan Pavao II* (u daljem tekstu ,Centar®) vas
poziva da dostavite ponudu za vanjsku financijsku reviziju projekta " Construction of a
student’s residence by the youth center ,lvan Pavao II".

Natje¢ajna dokumentacija sadrzi:
» Obrazac ponude
* Projektni zadatak (TOR)

Ponuditelj mora biti sluzbeno pravno registrirana tvrtka koja posjeduje potrebna znanja i
kvalifikacije. Kako bi ponuditelj potvrdio da posjeduje potrebna znanja i kvalifikacije, te kako
bi ponuda bila uzeta u razmatranje molimo dostaviti:

» Obrazac ponude (potpuno ispunjen - potpisan i ovjeren peCatom)

* Relevantna lista referenci tvrtke/agencije (najmanje 3)

» Dokument o registraciji (ID tvrtke/agencije)

* PDV dokument

* Popis revizora koiji ¢e biti dodijeljeni za reviziju.

» CVs revizora dodijeljenih za reviziju.

INFORMACIJE O NATJECAJU

I. Cijena

Cijena vanjskog financijskog pregleda projekta ostat ¢e nepromijenjena tijekom cijelog
razdoblja provedba Ugovora.

Cijena Ce biti izraCunata bez PDV-a i iskazana u lokalnoj valuti (BAM).

Il. TroSkovi i pla¢anja

Ponuda treba sadrzavati sve troSkove unutar Obrasca ponude. Nikakvi troSkovi koje
ponuditelj ima u pripremi i podnoSenju ponuda se ne nadoknaduju. Sve takve troskove mora
shositi ponuditel].

U slu¢aju da ponuditelj smatra da postoje dodatni troSkovi koji nisu navedeni u ponudi, poziva
se ponuditelj da ih dostavi u dokumentu odvojenim za dodatne troSkove.

Isplata je definirana u Ugovoru - §to u ovom slucaju znadi isplata nakon dostave: Financijskog
pregleda projekta i odobrenja od strane Centra.

lll. Trajanje ugovora i postivanje Kodeksa ponasanja:

Trajanje ugovora je od dana potpisivanja do 30.11.2027.

Ponuditelj se mora u potpunosti pridrzavati Kodeksa ponaSanja koji je dostavljen u prilogu
Nacrta ugovora

IV. Dodatna objaSnjenja o natjeCaju
Ponuditelj moze zatraziti dodatne informacije u pisanom obliku. Pisani odgovor ispunjen od strane
djelatnika Centra bit ¢e dostavljen na isti nacin na koji je dostavlien Poziv. Zahtjev za pojasnjenje i



dodatne informacije mozete zatraziti na e-mail:

mladibkbih@gmail.com

Centar zadrzava pravo izmijeniti natjeCaj, ili potpuno ponistiti cijeli natjecaj. Obavijest o svim
odlukama Centra dostavlja se na isti na€in na koji je dostavljen Poziv ponuditeljima.

V. Kiriteriji za izbor i postupak izbora

Odabir najbolje ponude temeljit ¢e se na tri kriterija:
- Cijena navedena u Obrascu ponude

- Sposobnost izvrSenja usluga u roku zahtjeva

- Iskustvo u reviziji sli¢nih projekata

Ponuda se moze odbiti kada Centar analizom identificira:
* Cijena navedena u Obrascu ponude je neprirodno niska
* Nemogucnost izvrSenja usluga unutar vremena zahtjeva.

VI. Rok za dostavu ponuda

Ponude se dostavljaju na recepciju u zatvorenoj koverti na adresu:

Nadbiskupijski centar za pastoral mladih ,lvan Pavao II*, Gatacka 18, 71000 SARAJEVO, Na
omotnici u gornjem lijevom kutu mora biti ozna¢eno " Construction of a student’s residence by
the youth center ,lvan Pavao II"."

Zavrsni datum i vriieme za podnoSenje ponuda je 07.03.2025. u 16:00 sati po lokalnom
vremenu.

Centar zadrzava pravo izravnog odbijanja svake ponude pristigle nakon datuma i vremena
zatvaranja.

O rezultatima natjeCaja ponuditelji ¢e biti obavijeSteni do 10.03.2025.

Ugovor s odabranim ponuditeljem bit ¢e potpisan 20.03.2025.

Molimo sacuvaijte kopiju dokumentacije koju dostavljate.

S postovanjem,

Ravnatelj
Dr. Simo Marsi¢



Nadbiskupijski centar za pastoral mladih ,lvan Pavao II*

Gatacka 18
71000 SARAJEVO
Offer Form for Tender for External Financial Review of Project
"Construction of a student’s residence by the youth center ,lvan Pavao II".
Name of the service: Implementation Price
1 " Construction of a student’s residence by 01.12.2024. -
the youth center ,Ivan Pavao II". 30.11.2027.
Price without VAT:
VAT:

Total amount with VAT:

Payout information’s

Name of the firm/agency

Name of the director:

ID number:

Address:

City/Municipality:

Post Number:

Mob/tel

e-mail

Bank name:

Transaction account:




Nadbiskupijski centar za pastoral miladih ,lvan Pavao I
Gatacka 18
71000 SARAJEVO

OPIS POSLA ZA LOKALNU REVIZIJU
1. OSNOVNE INFORMACIJE:

Nadbiskupijski centar za pastoral mladih ,Ilvan Pavao I.“ (u daljem tekstu: ,Centar®) u
suradnji s KZE, Renovabisom, Biskupijom Limburg, Opc¢inom Novi Grad, Kantonom
Sarajevo, BeCkom Nadbiskupijom, Kirche in Not, Hrvatskom Vladom, Americkom
biskupskom konferencijom realizira projekt "Construction of a student’s residence by the
youth center ,Ivan Pavao II"

Ciljevi:

Opéi cilj: Opc¢i cilj projekta je doprinos promociji mira, drudtvene kohezije i demokratskih
vrijednosti u Bosni i Hercegovini.

Planirane mjere:

- Period trajanja projekta: Projekat je po¢eo 01.12.2024. godine, trajanje projekta je 36
mjeseci.

* Budzet : ukupni 1.503.200,00 EUR.

* Broj planiranih revizija: 6 polugodisnjih revizija + zavrSna revizija

 Verifikaciju tro8kova/ reviziju potrebno je uraditi po uputama sastavljenim od strane
donatora - dokument se nalazi u prilogu dopisa.

* Terenski rad (provjera finansijske dokumentacije) ¢e se provoditi na podrucju Sarajeva.

* Izvjestaj je potrebno dostaviti na engleskom jeziku, u tri primjerka.

2. FINANCIJSKA REVIZIJA (Agreed-upon procedures engagement)

Centar ¢e u dogovoru s Renovabisom angazirati ovlastenog i neovisnog revizora. Revizija pokriva
Sestomjesecna razdoblja i zavrdni audit unutar trajanja projekta.

Sadrzaj i opseg revizije utroSka sredstava utvrduje se posebnim ugovorom izmedu pravne osobe
nositelja projekta i revizora.

Revizija se vrsi u skladu s pravilima donatora (Renovabis), opisanim u ugovoru o reviziii.

Ugovor o reviziji ¢e imati slijedeci sadrzaj:



AUDITING CONTRACT

concluded between

(Legal Holder of the Project)
and

(Certified/Certified Public/Chartered Accountant(s)) -
hereinafter called "the auditor" -

on the auditing of

Project No.:

Project Title:

Please note: this contract is equally applicable to projects of Katholische Zentralstelle fur
Entwicklungshilfe e. V. (Catholic Central Agency for Development Aid, regd.; hereinafter called "KZE"),
which are financed from public funds of the Federal Republic of Germany, as well as to certain
projects of Renovabis — solidarity action of the German Catholics with the people in Central Europe
and East Europe, (hereinafter called "Renovabis"), which are financed from Church funds.

This contract shall be made out in three copies, one of which shall be sent to KZE or Renovabis (please
see also item 6).

1. Purpose of the Contract
In accordance with the Project Contract, which forms the legal basis of the above-mentioned
project, the purpose of this auditing contract is to furnish KZE or Renovabis with objective proof of
the proper and correct use of the funds made available to the project, based above all on a
thorough examination of all accounts. Therefore the two above-mentioned parties hereby agree on
an audit to be carried out as stated in the following.

2. Scope and Location of Auditing

The auditing shall be conducted at the location of the Legal Holder's registered offices where the

project bookkeeping is done. As a rule, auditing shall be conducted every six months. The auditor's

assignment shall include the following tasks:

1. to examine the propriety of project accounting operations and their conformity with the Project
Contract in all its parts as well as with relevant national regulations;

2. to examine the tools and procedures of internal control;

3. to examine the bank account opened especially and exclusively for the project, and any
further bank accounts of the project which may be necessary (e. g. for repayments of loans);

4. to examine whether the person(s) enjoying power of disposal over the project bank account
is/are the same or among those officially authorised to represent the Legal Holder of the
project;

ZE015-0617E contd/...
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5. to examine whether there have been any changes regarding staff enjoying authorisation to
represent the Legal Holder of the project;

6. to examine all incoming grant disbursement transactions, including especially accuracy and
completeness of records and evidence of exchange transactions from foreign into national
currency;

7. to examine the various project bookkeeping accounts with their supporting documents of
receipts and payments in the national currency; to verify whether a clear distinction has
been maintained between amounts actually paid out at the point of time when the
accounting period ends and payments not yet effected but to be recognised as expenditure
for the same period on the basis of the obligations incurred (payments according to a
receipts and payments account versus expenditure based on accruals concept);

8. to examine whether the local and/or third-party contributions to be provided as part of the
project have actually been received, duly shown in the books, and properly used for the
financing of project expenditure; to verify information on income which was due but was
actually received after the end of the period under review from local and third-party
contributions, if any; as to local contributions, only those made in monetary terms should
be shown. Where non-monetary contributions (e. g. voluntary labour, contributions in kind)
have been provided, these should be shown separately;

9. to examine whether any credit interest was gained from disbursements of KZE and/or
Renovabis and/or any third party, and if so, whether the interest thus gained was properly
used for the financing of project expenditure;

10.to examine the inventory of all movables of a value exceeding EUR 410.00 (excluding local
value-added tax) and purchased with money from project funds; to examine compliance with
their project-tied use within the periods stipulated in the General Agreement (only applicable to
projects funded through KZE);

11.if immovables were purchased or buildings erected as part of the project, to examine evidence of
ownership or of right of disposal, and to find out whether any encumbrances or obligations to
third parties were created; also, to examine whether they are being used for the project purpose
for which they were destined;

12.to examine whether, in the case of sales and building contracts (of a value exceeding EUR 500.00
excluding value-added tax, in the case of building contracts in accordance with the additional
documents enclosed with the project contract) tenders were invited (at least three, informally,
for example via telephone or internet) and received, thus documenting the economical and
efficient use of funds made available for purchasing or construction purposes; whether the award
process was documented; if no tenders were obtained, the reasons shall be explained in the
auditor's report;

13.to examine whether any reserves have been created from funds disbursed and if so, whether the
consent of KZE or Renovabis to do so has been obtained; to examine on completion of the project
whether these reserves have been dissolved and duly used for project purposes;

14.to examine whether any depreciation or imputed costs, which are no actual payments in the
sense of a receipts and payments account, have erroneously been included in the Statements of
Receipts and Payments submitted to KZE or Renovabis;

15.to examine staff payrolls and lists of professional fees paid with regard to their being in
accordance with the project contract and the employment contracts and fee contracts concluded
as well as with the rules regarding payment of taxes and social security contributions;

16.in the case of education and training courses, to examine the relevant invoices, bills, receipts
(covering professional fees, food, accommodation, transport etc.) and also the lists of
participants;
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17.statement regarding which of the above-mentioned items were examined individually and on
which items statements were made regarding the failure to comply with regulations and
requirements as stipulated in the project contract.

3. Auditing of Final Statements

Within three months after completion of the project, the audit report shall be prepared showing
separately all periods under review as well as providing a consolidated overall picture. The report
shall include an inventory of all equipment, furnishings and other items of property that were
purchased.

4. Auditing Procedure

The auditing shall be conducted in accordance with this contract and the relevant national
regulations as well as internationally recognised auditing standards (ISA 800 Revised).

5. Auditor's Report

The written audit report shall include the following:

- statement explaining criteria and scope as well as duration and location of the auditing
conducted;

- statement as to scope of the auditing with regard to Art. 2. of this contract (cf. above); statement
as to deviations, if any;

- schedule of verified receipts and payments: to show initial balance plus all receipts obtained
itemised according to Section 4. Financing plan of the Project Contract, as well as credit interest
gained, if any, unforeseen donations etc.; payments to be itemised according to the Detailed
Breakdown of the Cost Plan (Appendix to Project Contract), or, if this was not provided,
according to Section 3. Cost plan of the Project Contract; the final balance to be in a consolidated
form;

- statement as to correct and proper accounting;

- statement as to compliance with the Project Contract in all its parts, as well as compliance or
variance with the recommendations of previous audit reports, if any; statement to the effect that
all receipts and payments correctly relate to the project (or don't), and are (or are not) correct
with regard to the calculations involved;

- if the report is a qualified one, the reasons for the qualification shall be explained;

- further points according to individual agreement, if any:

6. Addressees of the Auditor's Reports
The auditor shall take all steps necessary to ensure the secret and confidential nature of all

information he/she may acquire under the provisions of this contract. He/she shall make available
his/her findings and report only and exclusively to the Legal Holder of the project and Katholische
Zentralstelle fir Entwicklungshilfe e. V. (the Catholic Central Agency for Development Aid) or
Renovabis e. V. (Renovabis — solidarity action of the German Catholics with the people in Central
Europe and East Europe) and send them a copy of the audit report directly and without delay.

! SEPA= Single Euro Payments Area ZE
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7. Audit Costs and Remuneration

The auditor shall receive from the Legal Holder of the projectthe amount of
................................................................... including value-added tax in accordance with the
applicable national law as a comprehensive remuneration for his/her services. This amount shall
cover all fees and expenses incurred by the auditor. The auditor's remuneration shall be financed
from the funds made available to the project. The auditor is responsible him-/herself for the
declaration and payment of taxes.

8. Miscellaneous Provisions

Any alteration to this contract requires prior consent from KZE or Renovabis and must be made in
writing.

VPflace ;nd date Fdr the Legal Hoﬁer ;)? the P;oject (s.ignature)

Place and date 'lIe Auditor (signaturei)i
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